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STOCEXPO 2010 ANTWERP

SHIPPING INSTRUCTIONS 


FREIGHT CONTRACTOR CONTACT INFORMATION

Please direct all freight enquiries to the official freight contractor for Stocexpo.
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Where

IPPC - Abbreviation of "International Plant Protection Convention’

XX~ Intemational Standardization Organization (iSO) two letter

country code;

000 - Wood packing producing enterprise code approved by offcial
plant quarantine authorizations in export counties or teritories;

YY - The phytosanitary treatment measures, Methyl Brorride
Fumigating - MB, Heat Treatment - HT





EFI LOGISTICS

Crown House

High Street

East Grinstead

West Sussex

RH19 3AF – UK

Telephone:

+ 44 1342 317777

Facsimile:

+ 44 1342 317600

Internet:

www.efilogistics.com

Contacts:

Susan Barton
susan.barton@efilogistics.com
Ashley Head

ashley.head@efilogistics.com

You can order all freight services on-line at

www.efilogistics.com

All material handling on site must be via the official contractor. 

This refers to all mechanical handling, fork lifts, heavy lifting and crane work at the venue. Services must be booked in advance.

Lower rates available for orders received before the order deadline.

Surcharges apply to late/ on-site orders. 
SHIPPING, CUSTOMS AND FREIGHT HANDLING SERVICES

Stocexpo has appointed EFI Logistics to provide all freight related services for the event and as the sole on site handling contractor. EFI will provide complete door to stand transport and logistics services as well as all on site lifting and material handling. 

SERVICES AT THE EXHIBITION CENTRE

EFI is the only company permitted to operate services at the venue for this event.
These services include

· Operation of an advanced receiving warehouse for Stocexpo 2010
· Marshalling of vehicles, including self-propelled exhibits, from arrival at the Antwerp Expo.

· Unloading and movement of freight into the Antwerp Expo.

· Removal, storage and return to stands of all empty packing material

· Operation of in-show storage of materials for daily delivery to stands during the show

· Handling of courier deliveries made to the Antwerp Expo.

· Movement of freight from stands and loading out of the Antwerp Expo for Stocexpo.

CUSTOMS CLEARANCE OF SHIPMENTS FOR STOCEXPO

EFI Logistics and their appointed agents are the only company permitted by the organisers to provide customs clearance, transfer to the Antwerp Expo and re-export services for Stocexpo. These services include

· Customs entry of shipments for Stocexpo 2010 arriving in Belgium from outside the European Union (EU)

· Provision of a temporary import customs bond for the duty and tax free temporary admission of displays and exhibits for Stocexpo

· Transfer of shipments from port or airport of arrival to the Antwerp Expo.

· Re-export of TIB goods after the close of Stocexpo to clear all bonds

ADDITIONAL FREIGHT SERVICES FROM POINT OF ORIGIN

Exhibitors can book door to stand transport services direct from EFI.

These services include


· International transportation, door to stand, from any worldwide location

· Small parcel express services – National, European or International

· Full load trailer service from all continental European cities

· Groupage/ small shipment service from all continental European cities 

All services must be booked in advance to receive the rates quoted in the enclosed tariff. Use the enclosed order form, or book on line at


www.efilogistics.com
SHIPPING INSTRUCTIONS FOR SEA AND AIR FREIGHT
DEADLINE DATES

Shipments must arrive at ANTWERP Port / BRUSSELS airport on or before:


Freight Order Form complete by …

  8th March 2010
Sea freight FCL at Antwerp Port…


15th March 2010
Sea freight LCL at Antwerp Port…


10th March 2010
Airfreight at Brussels Airport…


22nd March 2010
Road freight at Brussels warehouse…

25th March 2010
CONSIGNEE INSTRUCTIONS

SEA and AIR freight shipments for Stocexpo must be consigned as follows.
Consignee:
DHL Freight (Belgium) NV


DHL Trade Fairs & Events Benelux


Klaus-Michael Kuhnelaan 13


B-2440 Geel


Belgium


Tel + 32 14 575 491


Fax + 32 14 575 402

Notify:


DHL Trade Fairs & Events – Christ Lippens  



Tel + 32 14 575 491
Description 

Exhibition material for StocExpo 2010




Exhibitor Name Hall /Booth No.




IMPORTANT - Pre-alert must be faxed or e-mailed to EFI prior to arrival of your shipment in Antwerp / Brussels. Please send by fax to + 44 1342 317600 or e-mail to susan.barton@efilogistics.com 
DOCUMENTATION REQUIREMENTS FOR SEA AND AIR FREIGHT

The following documents must be sent to arrive at least 2 working days before arrival of your shipment in Antwerp / Brussels to consignee as addressed above.

2x Original Bill of Lading or Airwaybill

2x Copies Bill of Lading / Airwaybill

1x Original Invoice and Packing List

5x Copies Invoice and Packing List

1x Original Fumigation Certificate (for wooden packing)

1x Copy Fumigation Certificate (for wooden Packing) 

DOCUMENTATION

Shipments to Stocexpo from outside the European Union (EU) must be customs cleared before delivery to the exhibition. To do this we will need you to send the following documents 

a) in advance by fax or e-mail to EFI

b) with your shipment

Note: If you book your door to stand movement with EFI we will provide all required documentation at the point of origin.


1. COMMERCIAL INVOICE/ PACKING LIST

You can use a standard commercial invoice/ packing list form (EFI will send you this form via e-mail on request), or prepare this document ‘freestyle’ on your company letterhead.

You will need to complete separate documents for the following types of goods:

i. Goods that will re-export after Stocexpo – temporary import required

ii. Goods that will be sold (to a customer or agent in the EU)

iii. Goods that will be given away free of charge at Stocexpo (such as brochures, pens, T-shirts or baseball hats)

Each document should be addressed as follows

(Exhibitor Company Name)

Stand Number ______

Stocexpo Europe 2007, Antwerp Expo
c/o DHL Trade Fairs & Events
B-2240 Geel Belgium


and clearly show details of the goods shipped, including

Detailed description of each item/ type of goods

Make, model and serial number for any electronic items
Number of units and value per unit

Total value

Country of origin

Import type required (temporary import/ final import/ free distribution)

SERVICE ORDER FORM

The EFI service order form must be completed and sent to EFI to clearly show services that you require. This form is included in these instructions and can be sent via fax to + 44 1342 317600, or services can be ordered on-line at www.efilogistics.com 
DELIVERIES TO STOCEXPO 2010
Contact EFI Logistics to arrange transport direct from your facility to Stocexpo.
If you prefer to deliver via your own carrier, please make sure they deliver or collect according to the published show move-in and move-out schedule as seen in the exhibitor manual. Unloading must be booked in advance with EFI. Preferential rates are available for all orders received on or before our order deadline.
Deliveries for Stocexpo must be made as follows. In each case, all pieces/ cases/ boxes/ pallets must be clearly marked with the exhibitor name, stand number and STOCEXPO 2007 Antwerp c/o EFI. Each shipment must be delivered with a CMR/ Consignment note/ delivery note addressed to the delivery point as follows:


1. STOCEXPO ADVANCED RECEIVING WAREHOUSE, BRUSSELS


EFI will receive freight deliveries for Stocexpo up to 2 weeks in advance of move-in to the show at our cargo centre in Brussels. All freight will be moved in on the first day of tenancy and delivered to the stand areas directly.

Deadline date for receipt of shipments at warehouse…
25th March 2010
Please address all deliveries for the Stocexpo advanced warehouse to

Consignee:
EFI / DHL Freight (Belgium) NV
DHL Trade Fairs & Events Benelux

Klaus-Michael Kuhnelaan 13

B-2440 Geel

Belgium

Tel + 32 14 575 491

Ctc. Christ Lippens

For StocExpo Europe 2009

Exhibitor Name & Stand No.  

2. DELIVERY DIRECT TO STOCEXPO 2010 DURING MOVE IN TIMES ONLY


All deliveries direct to Stocexpo must be made according to the move-in schedule published by the organisers in the Exhibition Services Manual.

All direct deliveries must be made to:

STOCEXPO 2010
C/O EFI LOGISTICS
Antwerp Expo 
2020 Antwerp BELGIUM

For Exhibitor: 

__________________ 

Stand Number:
________

SELF PROPELLED VEHICLES AT SHOW SITE
Due to the nature of the exhibition site, and according to Health and Safety controls, all vehicles arriving and departing that are to be used, as an exhibit on your stand will have to be marshalled from outside the hall until placed on your stand and vice versa. Please ensure you contact us with full details, of arrival, departure dates and times so they can be added into the schedule and there will access to your stand. Charges for this service are included in our tariff.
COURIER SHIPMENTS

Courier shipments NOT requiring customs clearance sent PREPAID, terms DDP can be sent to the Stocexpo Advanced Receiving Warehouse in Brussels, (detailed on previous page) by the deadline date 25th March 2010. The EFI Tariff for roadfreight shipments will apply for transfer and delivery to Antwerp Expo.

Courier shipments requiring customs clearance must arrive in Brussels by 24th MARCH 2010. Goods should be consigned to EFI/ DHL for customs clearance and must be accompanied with a commercial invoice/ packing list. A pre-alert must be sent to EFI in advance of your shipment. The EFI tariff for airfreight shipments will apply from arrival in Brussels + any additional handover / transfer charges received from courier company + outlay fee.

Alternatively courier shipments including small packages and document deliveries can be sent directly to the Antwerp Expo during the Official Build-Up period only. EFI will receive, sign for and hold these shipments awaiting your arrival.  

All packages will be held at the freight service desk at the Antwerp Expo, and will be delivered to your stand on your request. This service will be charged to the registered exhibitors’ account according to the published tariff. Only shipments addressed to the courier service centre will be accepted 

All courier shipments must be booked in advance with EFI and tracking numbers supplied. EFI will not be responsible for tracking any shipments where handling is not pre-booked with EFI.

Delivery address for courier packages:

EFI Courier Service centre

STOCEXPO EUROPE 2010 
Antwerp Expo, 2020 Antwerpen BELGIUM


For Exhibitor: 

__________________ (Exhibitor Name)

Stand Number:
________

PACKING AND MARKING YOUR FREIGHT
We strongly recommend that all shipments are packed correctly for transport and handling. Exhibits, models and display items should be packed in wooden, re-usable crates or cases. Palletised freight should be safely secured to the pallet. Please remember that your packaging may be required for a return or onward journey.

All packages, cases, pallets, cartons and pieces must be clearly marked:

EXHIBITOR: 
 _______________ (Exhibitor Company Name)

Stand Number: ________

STOCEXPO 2010, ANTWERP

c/o EFI Logistics

WOOD PACKING RESTRICTIONS - IMPORTANT

Strict wood packing controls are now in place.

These refer to all wood packaging and material used in packing including…

· Wooden pallets

· Wooden packing cases

· Crates

· Dunnage (packaging used to secure loads in containers)

All imported wood packaging materials should be treated by Heat Treatment (HT) or Methyl Bromide (MB) fumigation at the origin, and bear the Mark of the IPPC on two opposite sides of the wooden packaging material.

The Mark should contain the valid symbol approved by IPPC, country code, unique number of producer / treatment designated by the National Plant Protection Organization (NPPO) of exporting countries and treatment methods (HT, MB).

Where wood packing material arrives without the approved mark or with approved mark but is found to contain live harmful pests the cargo will be disposed of or returned to origin at the cost of the shipper.
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We suggest that 2 Original Certificates be issued. One original certificate must be attached to the original airwaybill or ocean bills of lading sent to Brussels office. Please also fax a copy to the EFI UK office on + 44 1342 317600.

INSURANCE

All shipments are shipped and handled at owners’ risk. We strongly recommend all exhibit material is insured to, during and from this event. EFI can arrange insurance cover for you – please contact us in advance to book this service.
SERVICE ORDER FORM AND CREDIT CARD FORM
In order to be able to commence work for you, please ensure that the Service Order Form is completed and returned by e-mail to susan.barton@efilogistics.com or faxed to (+ 44) 1342 317600 at the earliest time and not later than Monday 8th March 2010. Orders received after this deadline will be subject to additional charges.
Credit card authorisation forms to be used to settle charges for services or used as a guarantee (If you do not already hold an account with EFI) MUST be completed and faxed/ posted prior to start of move in.

TERMS AND CONDITIONS

All business of whatsoever nature be it as agents or as principal, with any party whatsoever, shall solely be conducted in accordance with BIFA 2005 standard trading conditions. These conditions have clauses that may limit or exclude our liability.

A full set of these terms are available at all times on our website at

www.efilogistics.com 

If you need help with your shipment at any time, please contact the EFI Customer Service team (details in the font of this manual) at any time.

We wish you a most successful exhibition, and look forward to 
being of service to you at STOCEXPO.

OFFICIAL FREIGHT CONTRACTORS FOR STOCEXPO 2010 ANTWERP
www.efilogistics.com
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